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INTRODUCTION 

In May, the Episcopal Diocese of Chicago released a set of guidelines to its parishes for re-

entering our church buildings and, since then and as needed, has made updates to them. The 
guidelines were developed in consultation with diocesan leaders and other dioceses across the 

Episcopal Church. It is based in large measure on meeting public health criteria spelled out in 
Restore Illinois, the state’s five phase plan to reopen following the COVID-19 pandemic. The 

guidelines emphasize promoting safety, calm, self and collective efficacy, connectedness, and 
hope.  

The plan below outlines how Church of Our Saviour will structure re-entry to the church 

buildings in alignment with the Diocese’s guidelines, prioritizing the health and well-being of our 
parishioners, staff, and clergy. Church of Our Saviour’s plan was drafted by the Re-Opening 

Taskforce throughout June and approved by the Vestry at its July 15th meeting.   

Church of Our Saviour’s return to church buildings will be determined by three major factors. 
First, Chicago must be firmly in Phase 4 before reentry begins. Second, Chicago’s COVID -19 

positivity rate must be 4.5% or lower.  Third, COS will have to feel confident that all measures 
are in place to offer a safe place for public worship and other community gatherings. It is 

important to note that COS must be prepared for a new spike in cases as the city reopens. If 
this occurs, COS may need to adjust its projections about re-entry, and resume online worship 

services and community gatherings exclusively.  

Until the City of Chicago and the Diocese are safely settled in Phase 4 for many weeks, Church 
of Our Saviour will continue with the current practice of pre-recording one Sunday service 

uploaded to the COS Facebook page. During the summer, the church will only be used to pre-
record sections of the Sunday service or for small groups of 10 or fewer. Nevertheless, if 

weather, and city and Diocesan guidelines permit, COS is planning for a couple outdoor worship 
services.  

COS will continue to provide updates concerning reopening plans in the weekly e-newsletter, 

the website, the Facebook page, as well as by letter and phone call as necessary.   

 

PART 1: PLAN FOR RE-ENTERING CHURCH BUILDINGS 

SECTION A: PREPARING/CLEANING/DISINFECTING 

❏ All common spaces in the worship space have been thoroughly cleaned/or plan is 
in place before first service. 
 

All common surfaces will be disinfected by the sexton prior to the church reopening. 
 

❏ Plans for ongoing cleaning and sanitizing between services and at end of day are 
in place. Plans for ongoing cleaning and disinfecting the church between services 

are in place. 
 



The number of Sunday services is still being determined, but COS will ensure a 
thorough cleaning and sanitizing of all surfaces, restrooms, and materials between 

services, as detailed below. 
 

❏ Adequate time between services for cleaning and disinfecting is planned. 
 

COS will allow 30 minutes between services for cleaning and disinfecting. Bathroom 

cleaning between services will be the priority and disinfected by the sexton.  Church of 
Our Saviour’s maximum capacity is 350.  Seating plans can be designed that will 

accommodate at least three separate services each with a 50-person limit in which no 
pew space or section will be reused.  Nevertheless, pews and sections that are in use 

will be disinfected between services by COS staff and, if needed, volunteers.   
 

In the unlikely event that a parishioner arrives early for worship, they will be encouraged 
to return to their vehicle, practice social distancing on the front lawn, or asked to stay 

outside the nave until cleaning and disinfecting is complete. 
 

❏ All non-essential items have been removed from all rooms so that there are fewer 
surfaces to touch. 

 

Prior to reopening, COS will ensure that all non-essential items in the sanctuary and 
meeting rooms have been removed. Non-essential materials in the pews and narthex, 

such as kneelers and welcome pamphlets will be removed. The sexton will remove loose 
items that remain after the service that worshippers themselves have not removed. For 

parishioners who wish to have a kneeler, a few (which can be disinfected following each 
service) will be available in the narthex. 

  

❏ Per EPA recommendations, water supply has been flushed. 
 

The water supply has been flushed per EPA recommendations. 

 

SECTION B: COMMON SPACES & FURNISHINGS 

❏ Prayer books, hymnals, bibles, pens, information cards, etc. have been removed 
from pews. Plan for distribution of worship bulletins and disposal of bulletins is in 
place. 

 
Prior to reopening, COS will ensure that all prayer books, hymnals, bibles, pens, 

information cards, etc. are removed from pews. Bulletins (containing all information 
needed in order to participate in worship) will be distributed by a single usher/greeter 

wearing a mask and gloves as worshippers enter the church. Bulletins will be disposed 
of following each service. Parishioners will drop their bulletins into an open recycle 

receptacle as they exit the church. Parishioners will be permitted to bring their own 
prayer books, bibles, etc. so long as they are not shared with other parishioners or left in 

the sanctuary following the service.  
 

COS will ensure that all materials in the pews and narthex, such as kneelers, have been 
removed. Non-fabric kneelers will be reserved in the narthex for parishioners wishing to 



use them. They will be returned to ushers following the service to be disinfected for 
future use.  

 
Items in the dedicated children’s space at the front of the sanctuary will be removed. 

  

❏ Completed review and rearrangement, if needed, of physical layout of spaces 
such as narthex, nave, sacristy, vesting areas, etc. to maintain physical distancing 

and overall safety. Clearly delineated markings for how physical distancing is 
maintained between individuals or family groups. 

 
COS is preparing for the rearrangement of the following spaces to support physical 

distancing and overall safety: 
 

• Altar – N/A 

• Narthex – COS will remove the library table, welcoming table, and informational 
pamphlets to allow for more space for the entrance and exit of parishioners. Until 
the City of Chicago enters Phase 5, nametags will be removed from the narthex, 

and will not be worn by ushers, greeters, or other individuals. 

• Nave – As detailed above, all non-essential items will be removed from the nave.  

• Sacristy – There will be a limit of two (2) persons at a time in the Sacristy. 

• Vesting Areas – Vesting will be set-up in the Parish Hall to allow for appropriate 
physical distancing while vesting. 

 

COS will use a combination of signage and adhesive markings on the carpet in the 
sanctuary, Parish Hall, and vesting area to support physical distancing among 

worshippers. 
 

❏ Bathrooms have signage indicating one-at-a-time usage only. Supplies available 
in bathrooms for quick disinfecting (disinfectant wipes, hand sanitizer). Signage 
about personal hygiene (handwashing, disposing of any trash). 

 
Signs will be posted outside of the bathroom in the narthex to indicate that it should be 

used by only one person (or family group) at a time. Disinfecting wipes and hand 
sanitizer will be made available in all bathrooms (in addition to hand soap and paper 

towels). Signage about personal hygiene (handwashing, disposing of any trash, etc.) will 
be posted in all bathrooms. 

 

SECTION C: SUPPLIES AND EQUIPMENT NEEDED 

❏ Hand sanitizer, tissues and waste baskets are accessible and in convenient 
locations. 

 

Hand sanitizer, tissues, and waste baskets are in supply and ready for use. They will be 
placed throughout the sanctuary, narthex, vesting areas, and sacristy to ensure they are 

accessible to worshippers. 
   

❏ Face coverings are available for those who do not have them. 
 



 Face coverings are in supply and ready for use. 

 

SECTION D: MEMBER/VISITOR AWARENESS & COMMUNICATION 

❏ Entry and exiting plans created. 
 

COS’ red doors will be marked for entry only. The archway doors will be used for exiting. 
Should an individual require ramp access, the ushers/greeters will hold open the red 

doors. Entrance through the parking lot door to the Parish Hall will be restricted unless 
access to the Parish Hall is necessary. Signage with entry/exit protocol will be posted on 

the parking lot door, red doors, and archway doors. 
 

❏ Plan created to assure compliance with maximum number of people allowed. 
 

Usher/greeter will be asked to track the number of people entering the building and limit 

access to the maximum allowed per service. If needed, COS will implement a sign-up 
form for parishioners to use in indicating their intention to attend a particular service day 

and time.  The maximum number allowed is decided by the Diocese as well as city and 
state guidelines. 

 

❏ Signage about physical distancing, entering, exiting, maximum occupancy, hand 
washing, wearing of facial coverings, non-contact greetings and refraining from 

shaking hands or hugging is visible and posted. 
 

Guidelines will be posted at all doors and will be reinforced with announcements during 
the service, in the weekly e-newsletter, on the website, and on our Facebook page. 

 

❏ Congregation is aware of plans for their return and also know to stay home if they 
are sick or have been exposed to someone with COVID-19. 

 
The reopening plan will be communicated in advance of reopening in the weekly e-

newsletter, on the website, on the Facebook page, and if necessary, in a letter mailed to 
all families. Once reopened, parishioners will be reminded to stay home if they are sick 
or have been exposed to COVID-19; these reminders will be expressed at services 

(written in the bulletin and verbally during announcements), in the weekly newsletter, on 
the COS website, and on the COS Facebook page. 

 

❏ Plan in place if member of congregation or visitor becomes infected with COVID-
19. 

 
For the safety of the COS community, COS will keep a log of individuals or households 

attending any service or meeting. If someone contracts COVID-19, all who attended the 
same gathering within a prior two-week period will be notified by the Rector or Wardens 

by telephone. 
 

❏ Plan in place if member or visitor is ill. 
 



When COVID-19 case counts are stable or rising in Chicago, temperatures may be 
taken of all those entering the building. Anyone exhibiting signs of illness will be asked to 

leave, and cleaning will occur on any surfaces/materials they may have come in contact 
with during their time in church buildings. Anyone they may have come into contact with 

will be notified. 
 

❏ Plan in place for someone who refuses to wear a face covering. 
 

All individuals entering COS will pass a sign clearly stating that a face covering is 

required in order to enter the building. Face coverings will be available for use for those 
who did not have one. If someone refuses to wear a face covering, the usher/greeter will 

remind them that it is mandated by the Diocese as well as city and state guidelines. Still, 
if the individual refuses to wear a face covering, they will be asked to leave (if necessary, 

escorted out) and encouraged to participate in online worship via our Facebook page.  
 

❏ Training has been provided to clergy, staff, and volunteers (especially greeters, 
altar guild, readers) in new procedures. 

 

Ushers/greeters and other volunteers will not be permitted to perform their duties without 
training, and acknowledge, in writing, their understanding of the training materials. COS 

will schedule a virtual training prior to reopening to review procedures and 
materials/supplies. Additionally, processes and procedures will be documented by the 

Parish Life Director for each role and provided to all clergy, staff, and volunteers.  
 

❏ We are committed to following and communicating the guidelines we have 
established. 
 

The importance of established guidelines will be communicated at each service, in the 
weekly bulletin, in weekly e-newsletter, on the website and Facebook (both written and 

video) page. If necessary, COS will also send a letter to each family and make phone 
calls to members. 

  

PART 2: WORSHIP SERVICES 

SECTION A: GENERAL 

❏ Plans for maintaining remote/online services are in place. 
 

Pre-recorded Sunday services will continue to be uploaded to the COS Facebook page 

at 7:45 a.m. each Sunday morning. COS will upgrade recording and AV equipment to 
allow for recording/streaming of services in the church space. 

 

❏ Worship bulletins have clear instructions about procedures and guidelines for 
entering and exiting space, greeting and passing of peace, reception of 
communion (if applicable), and wearing of face coverings. 

 
The following instructions will be provided in weekly worship bulletins: 

 



Greetings and passing of the peace will be touch free with parishioners maintaining 
appropriate physical distance 

 
All clergy, liturgical leaders, and congregants will wear face coverings throughout the 

service. 
 

Instructions for celebrating the eucharist (as detailed below) will be included. 
 

A map of entry and exit of church buildings and guidelines for services will be created to 
help parishioners familiarize themselves with procedures prior to reopening. 

 

❏ No live singing is allowed – congregational, choir, or solo. Instrumental is allowed. 
 

Instrumental music or projected recorded music will be determined in discussion with 
musicians. 

 

❏ Rather than passing collection plates, collection boxes are accessible offerings. 
 

I collection box (with lock) will be on a stand as congregants enter and exit the service to 
limit unnecessary traffic out of the pews during the service. 

 

❏ Church doors will remain open as able to allow for air flow and ventilation. 
 

Church doors and windows will remain open during service as much as possible as well 
as running the AC fan to increase airflow. 

 

❏ Greeters will hold doors open to avoid touching of door handles and knobs. 
 

Church doors as well as doors to the Parish Hall restrooms will be propped open. 
Because of the size of the restroom in the narthex, its door will be ajar when not in use. 

Tissues will be available near the door to use when opening the door. 
 

❏ Children present at services should remain with their parents and guardians and 

avoid congregating or interacting with children of other families. 
 

As noted above, all toys and materials from the children section will be removed from the 

sanctuary. 
 

❏ Families celebrating baptisms, wedding, funerals and other special services are 
aware of guidelines and will commit to adhering to them. 
 

Each of these sacraments will be planned with the Rector and Parish Life Director on a 
case by case basis with guidelines being clearly communicated and adhered to. 

 

SECTION B: FOR PRIESTS CELEBRATING THE EUCHARIST 



❏ Bread and wine will be brought to the table by the presider. The presider will set 
their own table and only presider should be at table. 

 
This is in alignment with our current practice for pre-recorded Sunday services.  

 

❏ Think through how you will minimize person-to-person contact for administering 
the sacrament; how you will sanitize and re-sanitize before and while 
administering the sacrament; and how you will orchestrate your movements. 

Please remember that according to The Book of Common Prayer rubrics, 
consecration can be accomplished with a minimum of gestures and touching of 

elements. 
 

All services will receive Communion in the same manner: 

• The celebrant will wear a face covering and cotton gloves to serve to the 
sacrament.  The gloves will be sent for cleaning after each service. 

• Directional signs will be created providing instructions how to receive 
communion. Each row will go up the center aisle while maintaining proper 
social distance, which will be monitored by ushers.  Adhesive markings will 

be placed on the floor if needed. The entire left section of the church will be 
served, and then the right section will be served. 

• Communicants should receive the host while still wearing a face covering and 
consume the host only once they have returned to their seats. 

• Wine will not be administered. 
 

PART 3: SUNDAY SCHOOL & ATRIUM 

❏ Youth summer programs, church school, nursery and preschools may reopen 
with IDPH approved safety guidance. 

 
Reopening plans are currently being discussed with the Rector, the Parish Life Director, 

the Vestry, and the Catechists. Any next steps will align with IDPH approved safety 
guidance. 

 

PART 4: SMALL GROUPS OF 10 INDIVIDUALS OR LESS 

Contact the Business Manager at least one (1) week in advance to schedule and receive 
confirmation for space to hold a meeting or program for 10 individuals or less.  The 

Business Manager will arrange for the required cleaning and sanitizing of the space prior 
to and after the small gathering.  Meeting attendees are required to follow gathering 

guidelines, such as physical distancing, hand washing, wearing of facial coverings, and 
non-contact greetings. 


